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Sample Alert Comment Template 
Your grade in XXXX 100 is a 65.8% which is a D. You need to come and speak with me and make an 
appointment with your advisor to discuss your strategies for becoming successful in this course. Below is 
your grade breakdown: 

 
Workshop Average:  100% 
Homework Average:  57.8% 
Quiz Average:   77.2% 
Exam Average:   47% 
Attendance Average:  100% 

(Additional comments on specific reasons why the alert has been sent here…)  

 

Additional Comment Examples:  

1. I notice that you are attending class and regularly participating but that you have not 
submitted any homework. It is important that you use the homework as your chance to 
practice and come get help on the problems that give you the most trouble. While homework 
is counted for a grade, it is also a preparatory tool for in class assessments such as quizzes 
and exams.  

2. You have missed several classes and do not participate while in class. As a result, you are not 
getting the most out of this course and do not have the information you need to be successful 
on your homework, quizzes or exams. I make many announcements about expectations and 
grading standards during class so if you are absent, you are not able to hear these comments. 
You will also miss announcements about deadline changes or opportunities for extra points.  

3. I am very pleased to see how hard you work in class every day and you’ve been visiting me in 
office hours for help on your homework or to ask questions about the lecture and workshop. 
But your quiz and exam scores are not reflecting your work ethic. It is time to talk about taking 
another course of action to help you succeed. Please come see me during office hours so I 
can lay out some options for you.  

4. As we’ve discussed in class and/or office hours, you are lacking some understanding and skill 
in some of the prerequisites for this course. I know you want to succeed in this course and 
would like to recommend something that might help you. The Academic Support Center 
offers a Critical Math Skills course which is tailored to your individual review needs. This is a 
free course and those students who take it seriously are more likely to be successful in their 
other math courses. Come and talk with me soon so I can help you get started! 
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